Email Administration Branch Karnataka

Fwd: [All AC-cum-RDs/Directors/JD Incharges] User Manual of Option Window for Inter Region
Transfer of Gr. C Paramedical Cadre

From : Regional Director <rd-karnataka@esic.gov.in> Mon, Mar 24, 2025 10:25 AM

Subject : Fwd: [All AC-cum-RDs/Directors/JD Incharges] User Manual of Option #1 attachment
Window for Inter Region Transfer of Gr. C Paramedical Cadre

To : Administration Branch Karnataka <admn-karnataka@esic.nic.in>

From: "JIV JHA" <jivnath.jha@esic.nic.in>

To: "rd esic-list" <rd.esic-list@Ilsmgr.gov.in>, "ms esic-list" <ms.esic-list@Ismgr.gov.in>, "dean esic-list"
<dean.esic-list@lsmgr.gov.in>

Cc: "MEDICAL BR. VI HQRS." <med6-hg@esic.gov.in>, "Dr Amit Kumar, CMO ICT" <dr.amit.kumar@esic.nic.in>,
"anup singh" <anup.singh@presto.co.in>

Sent: Monday, March 24, 2025 10:14:57 AM

Subject: [All AC-cum-RDs/Directors/JD Incharges] User Manual of Option Window for Inter Region Transfer of
Gr. C Paramedical Cadre

Sir,

Please find attached herewith the User Manual of Option Window for Inter Region Transfer of Gr. C Paramedical
Cadre. Please circulate it to all concerned in soft copy only.

Regards,
Jiv Nath Jha

Assistant Director (ICT)
ESIC HQ

Rd.esic-list mailing list -- rd.esic-list@Ismgr.nic.in
To unsubscribe send an email to rd.esic-list-leave@lsmgr.nic.in

== User Manual of Option_for_Request_Inter-Region_Group_C Paramedical v1 0 (1).pptx
7 MB



Inter-Region Option for Request
Group C — Paramedical



Agenda

Overview

Workflow

User Roles under User Management Module

Creation of Option for Request Group C — Inter Region (Paramedical)

Process flow for verification and approval of transaction with Screen Shots
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Overview — Option for Request (Inter-Region Group C) Paramedical

Transfer is a process of placing employees in positions where they are likely to be more effective or where
they are to get more job satisfaction. There is no change in the responsibility, designation, status or salary. It is
a process of employee’s adjustment with the work, time and place. Transfer may also be made as a
disciplinary action. There is a well-structured transfer policy in organizations where an employee may be
transferred either because of the needs of the organization or at their own request.

* The user manual is to guide for user on new transfer policy by making provision to ESIC Employee for

submission of ‘Option for Request’. This user manual will show the process/ workflow of ‘Option for
Request’ Inter-Region Group C (Paramedical).

* Employees can request for transfer to their choice of Region subject to approval of competent authority.

* This module is appliable for Inter Region Group C- Paramedical Cadre.

Version 1.0 Created on : 23-03-2025 3



Workflow - ‘Option for Request — Group C (Inter Region)

Employee » Local Vigilance DA ———>»{ Transfer HOB

11 LU
RD (Receiving Region) Tmn?gz;::(gg g’)arent
—»

HQ

Version 1.0 Created on : 23-03-2025 4



User Roles for ‘Transfer Request — Self’ under User Management Module

User Management

Employee Details
Employee Number : 147267 Name : Mr. Training HRMS
Location : ESIC - HQ Cadre : Chief Medical Officer
User Role Mapping Details
Payroll Finance HRMS Material Management
Transaction Name Role Description -
e e ———
F N

(7] Transfer Grievance HOB
Transfer Request Self Local Vigilance DA

Transfer HOB

(] Super Admin )

Click on check box to
(] Transfer DA .
assign roles

Transfer HOA (Medical)

[[] Transfer HOA (Non Medical)

HQ Med. 6
Transfer Request Self New M) zMC 8
Travel Request (7] Travel Request DA

(= L 10 T ot Y it
\« Granted

( submit ] ( cancel |

'« Revoked

Version 1.0 Created on : 23-03-2025 5



Master Screen to Enable/ Disable Option for Request
(Inter Region — Group C Paramedical)

Version 1.0 Created on : 23-03-2025 6



Employee Login through myesic.esic.gov.in or gateway.esic.gov.in

HIE =
ESIC _ L
HH=TS WTod ST T Enter User Name and

Employees’ State Insurance Corporation

Password in Text Box
1y, is regretted.”

Welcome to ESIC Employee Portal

Please Login with your ~dentials

We at ESIC commit to help our employees by ensuring avaitability of information while maintaining confidentiality

and integrity of data

User Namie: Itraihr l
Login Instructions
Fassword: looooooooool I
Please use your user credentials to Sign In =
‘ Log In Forgot Password

Bestview at 1024 x 768 resolution (IE 7.0+ & Mozilla 3.0+)

Property Manag® Department

ESIC IT Service Desk Helpline

Contractianager
7 using below methods.” Prirmaveraweb
DSRPRO

Click on Log IN Button

s

Web Forial- ithelpdesk
Send mail to Centralsenvicedeskin@esic.in with Subject Line (MNew Incident)
Call to VolP Helpline : 7001

@ 2010 ESIC. All Rights Reserved
All the information in this site i private, privileged and confidential Users shall refrain from copying, distributing, misusing and / or disclosing the information to any third parties under any
circumsiances whatsoever
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http://www.myesic.esic.in/
http://www.gateway.esic.in/

Go to ERP Application > HRMS 2.0

HIAa[ English (United States) &1 (37
ESIC _ B Pragati
HHAMN] Nred AT =514

State |

— = A ’ ) A o MDD A
Employees’ ¢ nsurance Corporation Welcome, NAREMDRA CHOPRA

Applications ERP Applications Reports Change Password

Finance 2.0

- ESIC News

Pension 5 _Industry News
_—
»» Role of ESIC in DeliveryoT Benefits HRMS Support 2.0 s from HQRS, Office » ESIC's PG institute from next yvear

HRKS 2.0

- Announcements - Reference Documents

Materials Management 2.0

» Annexure - [X doc » Dhanwantn
Payroll 2.0 T
> »» Pragati-ERP
» User Management phfw. nic:in » Pragati-lnsurance
» JOB CA = rrprwhoindia oro » ESIC Manuals
»» Circular » http:/lesicdeihiorg.in
» KNOWwW more
Res
Site maintained by ESIC. Designed and Developed by CHS Computers LTD. Copyright © 2021, ESIC, india. All Rights Reserved
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Master Screen to Enable/ Disable Option for Request

Path : HRMS 2.0 - Administration - Transfer Module = Option/ IRT Request-> Manage Transfer Enable

for Nursing / Paramedical Grp. A,B,C

ation nfs

= | Final Settlement> | Masters > | Migration '~ | MyData

Logped in as: Mr. Try

Updation

Message Boar|

Region)

» Path for accef

€215-29 Nursing/Paramedical

Options{Intra .
Region)

is:
Documents >

» For any IT ref
Service Desk.

"';Ir.riﬁ ﬁ'
ng Institution

Mapping >

Duty Roster »

Increment 4

Pay Fixation

, Ition: Training Accounting Unit  Current Location: ESIC - HQ

Click on Manage Transfer Enable for

Nursing / Paramedical Grp. A,B,C

Version 1.0 Created on : 23-03-2025




Master to enable/ disable call for options

ESIC

Employees’ State Insurance Corporation

Home Administration ¥ | ESS ¥ | Final Settlement~ | Masters ¥ | Migration ¥ | Infrastructure Detaily | MyData Pension ~ | Reports -
Task List JR Reg. & Postings
Logged in as: Mr. ABC SHARMA  Base Location: ESIC - HQ Current Location: ESIC - HQ Close

Request for Options Enable/Disable For Nursing/Paramedical Group A, B, C
O Decimkent | Choose File | NoTite User can upload the Document and
Sel select Cut— off date.
Cut off date for calculation of Length of stay 07/03/2025
Call for Options & |

Select Cadre Name Start Date End Date

O Asst. Nursing Superintendent 07/03/2025 31/03/2025

O Audiometer Technician |25/10/2024 | 30/11/2024 |

Auxiliary Nurse 107/05/2025 | 01/12/2025

Bearer [22/11/2024 | 30/11/2024

Blood Bank Lab Technician | 22,}11,}2025 :‘ 30/11/2‘02;1'

O Boiler Attendant [05/07/2024 31/07/2024

0O Chief Pharmacist [05/07/2024 | 31/07/2024

Cook [18/11/2024 | 18/11/2024

O CSR Assistant |05/07/2024 31/07/2024

O CSR Technician | 05/07/2024 31/07/2024 .

Version 1.0 Created on : 23-03-2025 10



Creation Option for Request by Employee
(Inter- Region)

Version 1.0 Created on : 23-03-2025 11



Employee Login through myesic.esic.gov.in or gateway.esic.gov.in

HISH
ESIC _ < 5
HHIR] 9T AT T4

Employees’ State Insurance Corporation

1y, is regretted.”

Enter User Name and

Password in Text Box

Welcome to ESIC Employee Portal

We at ESIC commit to help our employees by ensuring avaitability of information while maintaining confidentiality

and integrity of data

Login Instructions

Please Login with your ~dentials

Please use your user credentials to Sign In

4]

ESIC IT Service Desk Helpline

Bestview at 1024 x 768 resolution (IE 7.0+ & Mozilla 3.0+)

User Namie: |traihr l
Passwaord: looooooooool I
‘A& Forgot paSS'ﬂ.‘Df’ﬁ

Property Manag® Department

7 using below methods.”

s

Web Forial- ithelpdesk
Send mail to Centralsenvicedeskin@esic.in with Subject Line (MNew Incident)
Call to VolP Helpline : 7001

@ 2010 ESIC. All Rights Reserved
All the information in this site i= private, privilieged and confidential Users shall refrain from copying,
circumsiances whatsgever

Contractianager
Primaverawebd
DSRPRO

Click on Log IN Button

distributing, misusing and / or disclosing the information to any third parties under any

Version 1.0 Created on : 23-03-2025 12


http://www.myesic.esic.in/
http://www.gateway.esic.in/

Go to ERP Application > HRMS 2.0

HIAa[ English (United States) &1 (37
ESIC _ B Pragati
HHAMN] Nred AT =514

State |

— = A ’ ) A o MDD A
Employees’ ¢ nsurance Corporation Welcome, NAREMDRA CHOPRA

Applications ERP Applications Reports Change Password

Finance 2.0

- ESIC News

Pension 5 _Industry News
_—
»» Role of ESIC in DeliveryoT Benefits HRMS Support 2.0 s from HQRS, Office » ESIC's PG institute from next yvear

HRKS 2.0

- Announcements - Reference Documents

Materials Management 2.0

» Annexure - [X doc » Dhanwantn
Payroll 2.0 T
> »» Pragati-ERP
» User Management phfw. nic:in » Pragati-lnsurance
» JOB CA = rrprwhoindia oro » ESIC Manuals
»» Circular » http:/lesicdeihiorg.in
» KNOWwW more
Res
Site maintained by ESIC. Designed and Developed by CHS Computers LTD. Copyright © 2021, ESIC, india. All Rights Reserved
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To Enter Transfer Details
HRMS 2.0 - ESS - Option for Request (Inter Region Paramedical Group C) 2
Create New

Home Administration = | £55 MyData Penston v | reports v | Task List
Logged In as: Mr. LAKHA SINGH THKUR | Transfer Request for 1Q  Current Location: ESIC - HQ Cxe

Message Board Change 1 o
GPF Advance
HBA

Leave Request
Leave Joining

Travel Advance on
e

Other Advances
Relmbursement
Roquest

Travel Request
oum Employse

- - - - - wi v e | v

» Path for accessin Lw man = forl option for w
is! myom ,-.>s|cA|n Home R afer " Nursing/ ParaMedicad
Documents > Pragat|-ERP - {Intra m’ 3

' ny IT related Issues Please cor Request
Option for
Servlre Desk, (Intra Reglon) p

Inter Region Para Craate Now
Madical Group ©
Lint
Ln:m ’ .
Segfen) Click on Create New
‘mm »

Travel Composite |
PR AN 0 ALY TG B T ) A S D S PSR DU S S R e~ - D) ~ N o ct [Tt DoginanY

Version 1.0 Created on : 23-03-2025 14




Enter Location Details

gatewaystaging.esic.gov.in says

Do you want to proceed 7

Home Administration ¥ | €58 = | Mybata. Pansion

Lagged In as: Mr, LAKHA SINGH THKUR  Base Location: ESIC - HQ  Current Location: ES o GClose
ance

Options for Transfer (Para Madical Group) C * Weauired Mields,

Transfar Requast No Auto Generated No, Transfor Raquest Dato 18-03-2025 |
Employea No. 0910282 Employee Nama Mr LAKHA SINGH THKUR
Fmployaa Dasignation Diatitian Data of Birth 08/02/1980
Group Group ¢ Cadre Dintitlan
Nama of Prasent Office FSIC - HQ Postad at Prasant Office Since 02/12/2015
Accounting Unit ESIC - HQ Location || SIC - HQ |
Details of Previous Postings*
Sl No, Raeglon Accounting Unit Location From (DD/MM/YY) To (DD/MM/YY) Langth of Stay f)'l';)“"olo" YY-MM

Option for Transfer”
Raason

()pi?on 2|loltcn ovl—ll’ugl-ou
1 | Jammu & Kashmir
1. User can Select the Choice of Region 4
View available Vacancies from the dl"OdeWﬂ
View Document

2. Enter Reason

Iransfer Request - Supporting Document

Upload Supporting Documant

Saell Declaration/Undertaking *

IJI 1 Accapt all tarms & condition of "Standard Operating Procadure for Processing Change of Reglon Requests from Paramaedical Employeos of ESIC In Pay Lavals Corrasponding to Group € Employeas of the Central Governmaent', And 1 will
not claim any banatit of TA/DA, Joining time, Sanlority, Grant of promotion ate, Furthar, T will not claim rapatriation to my parant region and 1 will be placad at the bottom of the sanlority list of the grade in the cadrae of the Recelving Region on

the date of joining.

ok test

Notings (Max 500 characters)

| submt | Reset |

Version 1.0 Created on : 23-03-2025 s



Enter Location Details

3D
=

- e P T —— T e s Ve — T - - —- ' v o -
gatewaystaging.esic.gov.in says
i : ’ Do you want to proceed 7
Home Administration ~ | (58 = | Mypata Panglon VOO
Logged In as: Mr, LAKHA SINGH THKUR  Base Location: ESIC - HQ  Current Location: ES Close
Options for Transfer (Para Medical Group) € * Wonuired 'ields
Transfar Requaest No |Aum Gonaratod No, Transfor Requaest Date 18-03-2025 |
Employea No, |'nn:lru Employee Name Mr LAKHA SINGH THKUR
Employea Dasignation Diatitian Data of Birth 08/02/1988
Group Group ¢ Cadra Dintitlan
Name of Prasent Office FSIC - HQ Postad at Prasant Office Since 02/12/2015
Accounting Unit ESIC - HQ Location [Esic - Hg |
Details of Previous Postings*
Sl No, Raeglon Accounting Unit Location From (DD/MM/YY) To (DD/MM/YY) Langth of Stay f)lll;)“"!ﬂﬂ" YY-MM
Option for Transfer®
Option Cholce of Reglon Reason
1 | Jammu & Kashmir v

View available Vacancies

View Document
Transfer Request - Supporting Document
Upload Supporting Documant

Saelf Declaration/Undertaking *

Click to Upload
Supporting Document

IJI 1 Accept all tarms & condition of "Standard Operating Procedure for Processing Change of Reglon Requests from Pa
not claim any banaefit of TA/DA, Joining time, Senlority, Grant of promotion ate, Furthar, T will not claim rapatriation to my §

the date of joining.

wls Corresponding to Group € Employeas of the Cantral Governmaent", And 1 will
yottom of the senlority list of the grade in the cadre of the Receiving Reglon on

ok test

Notings (Max 500 characters)

| suomi_ || Reset |

Version 1.0 Created on : 23-03-2025
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Upload Transfer Request Documents

@ pdf upload — Mozilla Firefox — () X

O 8 = erp.esicin/ESICHRMSV2/hrmsTransactionsftransferRequestOptionIRT_openPdfipload.action?&emp: L9

Upload Transfer Request Document

No file selected. | Clear |

 Browse...

Note: Vald

After then click on upload

User will upload the document by click on

browse.(File will be in PDF format and size

will be 5 MB maximum)

Version 1.0 Created on : 23-03-2025 17



Enter Location Details >

3D
=

- e P T —— T e s Ve — T - - — ' v o , -
gatewaystaging.esic.gov.in says
= L : - : = Do you want to proceed 7
Home Administration ~ | €58 = | Mybata Panslon YOOI
Logged In as: Mr, LAKHA SINGH THKUR  Base Location: ESIC - HQ  Current Location: ES Close
Options for Transfer (Para Medical Group) € * Wenuired 'ields
Transfar Requaest No Auto Generated No, Transfor Raquest Dato 18-03-2025 |
Employea No, 0103682 Employes Name Mr, LAKHA SINGH THIKUR
Fmployaa Dasignation Diatitian Data of Birth O8/02/1988
Group Group ¢ Cadra Dintitlan
Name of Prasent Office FSIC - HQ Postad at Prasant Office Since 02/12/2014%
Accounting Unit ESIC - MO Location || SIC - HQ |
Details of Previous Postings*
sl. No. Reglon Accounting Unit Location From (DD/MM/YY) To (DD/MM/YY) Langth of Stay f)'l')')“"“"'" YY-MM

Option for Transfer®

Option Cholce of Raglon Reason

1 | Jammu & Kashmir

View available Vacancies

View Document
Transfer Request - Supporting Document
Upload Supporting Documant

Saell Declaration/Undertaking *

IJI 1 Accapt all tarms & condition of "Standard Operating Procadure for Processing Change of Reglon Requests from Paramaedical Employeos of ESIC In Pay Lavals Corrasponding to Group € Employeas of the Central Governmaent', And 1 will
not claim any banatit of TA/DA, Joining time, Sanlority, Grant of promotion ate, Furthar, T will not claim rapatriation to my parant ragion and 1 will be placad at the bottom of the sanlority list of the grade in the cadrae of the Recalving Region on

the date of joining.

ok test

Notings (Max 500 characters)

Click on Checkbox, Enter noting submi_|[ Resat_|
& click on Submit

Version 1.0 Created on : 23-03-2025 18



Transfer Request No. gets submitted Successfully

o [ Newfolder & Gmal @ YouTube [ Transizte @ News Eff Time She ally Activity. @ ESIChmmsTenpload @ ESIChrmsProd @) ESIC Prod

gatewaystaging.esic.gov.in says

Transaction TRS0000002565 is submitted successfully

Version 1.0 Created on : 23-03-2025 19



Verification of Transaction

Role: Local Vigilance DA

Version 1.0 Created on : 23-03-2025 20



Local Vigilance DA Login through myesic.esic.gov.in or gateway.esic.gov.in

HIE =
ESIC _ L
HH=TS WTod ST T Enter User Name and

Employees’ State Insurance Corporation

Password in Text Box
1y, is regretted.”

Welcome to ESIC Employee Portal

Please Login with your ~dentials

We at ESIC commit to help our employees by ensuring avaitability of information while maintaining confidentiality

and integrity of data
User Name: Itraihr l

Login Instructions
FPassword: looooooooool I

Please use your user credentials to Sign In

4]

| LogIn Forgat Passwan

Bestview at 1024 x 768 resolution (IE 7.0+ & Mozilla 3.0+)

Property Manag® Department

ESIC IT Service Desk Helpline
ContractiManager

7 using below methods.” Prirmaveraweb
DSRPRO

Click on Log IN Button

Web Forial- ithelpdesk

Call to VolP Helpline : 7001

@ 2010 ESIC. All Rights Reserved
All the information in this site i private, privileged and confidential Users shall refrain from copying, distributing, misusing and / or disclosing the information to any third parties under any

s
circumsiances whatsgcever
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http://www.myesic.esic.in/
http://www.gateway.esic.in/

Go to ERP Application > HRMS 2.0

HIAa[ English (United States) &1 (37
ESIC _ B Pragati
HHAMN] Nred AT =514

State |

— = A ’ ) A o MDD A
Employees’ ¢ nsurance Corporation Welcome, NAREMDRA CHOPRA

Applications ERP Applications Reports Change Password

Finance 2.0

- ESIC News

Pension 5 _Industry News
_—
»» Role of ESIC in DeliveryoT Benefits HRMS Support 2.0 s from HQRS, Office » ESIC's PG institute from next yvear

HRMS 2.0 |
- Announcements z Links - Reference Documents
Materials Management 2.0
» Annexure - [X doc i » Dhanwantni
Payroll 2.0 T
> g »» Pragati-ERP
» User Management phfw » Pragati-lnsurance
» JOB CA = rrprwhoindia oro » ESIC Manuals
»» Circular » http://esicdeihiorg.in
L > KNow more
Heg
Site maintained by ESIC. Designed and Developed by CHS Computers LTD. Copyright © 2021, ESIC, india. All Rights Reserved

Version 1.0 Created on : 23-03-2025



Click on Task List

) ESIC

Employees’ State Insurance Corporation

Home Administration~ | ESS ~ | MyData Pension ~ | Reports « | Task List
Logged in as: Mr. NARENDRA CHOPRA Base Location; RO - Binny Peth

Current Location; RO - Binny Peth

Message Board

Version 1.0 Created on : 23-03-2025 23



Option for Request - Pending For Approval
Path: HRMS 2.0 - Task List - Option for Request(Para Medical Group C =
Pending for Approval

e'.' 'a

| w1 || ESIC Pragati
PN Employees’ State Insurance Corporation
Home Administration ~ | ESS ~ | Final Settlament | Masters * | Migration ~ | Infrastructure Detaits | MyData Pension * | Reports | Task List IR Rey. & Postings
Logged in as: Mr. ABC SHARMA  Base Locstion: ESIC - HQ  Current Location: ESIC - HQ Close
[ Vask List e A
L(u rrrrr t Location : ESIC - HQ = ) ]
Transaction Type Pending Activity Count v
PN VT IS Ty >
. - a

LMedical Settiement e
Pending for Approval

NewsPaper Relmbursemant

S = == —t =
N

Pending for Approval
[Obtaining Passport/Visa
[ — [pending for Approval 3
[Option for Requast
Pending for Approval 3
iOplion for request(Para Medical anup_(—.—) i i |
Panding for Approval 10

[Option/ IRT Request

J _Prendlmﬁ j for &prova[

|Other Advance Preclosure
Panding For Approval

|Other Advances

Pending For Approva

Version 1.0 Created on : 23-03-2025 24



Click on Transfer Request No.

ESIC Pragati

Employees’ State Insurance Corporation

Home Administration ~ | ESS > | Final Settlameant> | Mastars ~| Migration ~ | Infrastructure Detally | MyData Pension ~ | Roports - | Task List IR Reg. & Postings |
Logged In as: Mr. ABC SHARMA  Base Location: ESIC - HQ  Current Location: ESIC - HQ Close

Options for Transfer (Para Medical Group ©) * Required Fields

Croated From Date \ Croated To Date

[ Lmployes Name

‘ [

I.mpluy:w No., } 1 = ‘
\ \
\ |

Transfar Requaest No, \ Group Group € v
Request Status Salect v | Workflow Status Geluct v |
Gol Detalls
51 No. Transfer Requast No. Transfer “el;‘:‘:’l Initiated Employee No Employaa Name Transaction Status WorkFlow Status

Request Pending at Local Vigllance [Mr. RAKESH
SINGH, Mr, Training HRMS, Mr, Bal Kishan, Mr, Om
Prakash, Migs, RINKI KUMARL, My, Sunil Sharma,
Migs. TEST TYAGT , M, KAPIL DEV SHARMA, Migs.
AYEZA TESTING IQBAL, Mr. MOHD TAUFIK, Mr,
MOBILE VERIFICATION, Mr. SUNIL SHARMA, ™Mr,
MOMD TAUFTK NA, Mr, SONU GAUTAM, Mr, JANAM
" 2O ’ p . y o DEV, M. MOHD TAUFIK T, Migs. UPDATE EMP

1 TRSEOOO0OO 1 18/03/2025 910382 Mr. LAKMA SINGH THKUR APPROVAL_IN_PROGRESS DEATAILS NURSE, Mr. LOG , Mrs, PUJA TYAGI,
Miss, AYEZA PARVELN, Mr. GPF TEST EMPLOYEE,
Mr. ADDITIONAL COMMISSIONER, Mr, PRESTO
k S5TO QA, Mr. CHAMP SHARMA, Mr. ABC SHARMA |

Mr. TRANSFORMATION TEST EMPLOYEE, Mr,
TESTOC , M TESTUDC , M, AZHARUDDIN
ARIL, M, STAGING TESTING, Mr, MOHD
FIK, Mr. TEST MUKUL ] since 18/03/2025

jast Panding at HOB [Mr. ABHIIEET BAITAL,
ANI PB, Mr, RAKESH SINGH, Dr. ) N Mahanty,
Rajender Kumar, Mryg, Darshana Sharma, Mr,
m Prakash, Mr. Sanjay Kumar, Mr. CHHOTE LAL,
Mr. SWARAN Singh, Mlss, RINKI KUMARI, Mrs.
PRIYA , Mr. Bal Kishan, Miss, MEGHNA BISHT, Mr.
YOGESH YOGESH, Mr. Naeraj Kumar, Mr. SANJAY
DATT SHUKLA, Mr. Hamant Prashear, Mr. Training
HRMS, Mr. Sunil Sharma, Miss, TEST TYAGT , Mn
KAPIL DEV SHARMA, Mr. MOHD TAUFIK, Miss,
AYEZA TESTING 1QBAL, Mr, MOBILE
VERIFICATION. Mr. SUNIL SHARMA. Mrs. TYAGI

Click on Transfer Request No.

2 IRS0000002562 17/023/202% 910496 Mr. DUSHYANT APPROVAL_IN_PROGRE

User can view, with whom
the transaction is pending.

Note: -

1. Get Details — To fetch the record from selection criteria
2. User can search the Request through search criteria sion 1.0 Created on : 23-03-2025 25




Submit Transfer Request from o

o |

O
(S

28 £33 New toldaer G Gmal @B YouTube By Translate m Nows @l Time Sha Bty Activity @ ESIC hems Tenpload @9 ESIC hims Prod @9 E5IC Proa
gatewaystaging.esic.gov.in says
Groupc | Dintitian -
Do you want 1o proceed? 3 |02/32/3015 J
- JESIC - g |
Deotails of Pravious Postings* - . i Cancel b T E— e
[ 6. No. Raglon l Accoun AIYY) Yo (DD/MM/YY) l' angth of Siay :,'.',‘)""""" YY-MM
i\ L
Option lor Transfer* |
___option____| Choice of Region Roason |
|
|
1 | Jarmma & Kashirrdr o~
1 A
Jtonnler Request - Supporting Document
ll)m wiment not uplonded |

LSell Doclaration/Undertaking *

I_I I Accept all tarms & condition of “Standard Opeorating Procedure for Processing Change of Reglon Hequests from Paramedical Employeos of £51C In Pay Lovels Corrasponding o Group € Employees of the Contral Government”, And | will
not clatm any henelit of TAJDA, Joining timea, Senlority, Grant of promotion etc. furthoer, 1T will not claim repetriantion to my parent ragion and T will be piaced ot the hottom of the sonlority list of the grade in the cadre of the Recalving Reglon on

tho dato of loining.
For Office Use Only*

Ty p—pe— T T User will Select Yes/ No, Enter File
File No 123

Hote Sheet No T N No., Note Sheet No., Date &
s s : Approved By details manualy

Notings (Max 200 characters) - ok

| Yerity J [ Hauk j

o |

[Mbllm- History

— Enter Noting &
IN/0A/2025 16:591 140 “ . Cllck on Verlfy ‘ . - u.;ﬁ-f..--

Dosignation Comments I Status
BUBMITTED

‘4
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Transfer Request Approved Successfully

@B erpesic.in

Application approved successfully,

Version 1.0 Created on : 23-03-2025 27



Approval of Transaction

Role: Transfer HOB

Version 1.0 Created on : 23-03-2025 28



Transfer HOB Login through myesic.esic.gov.in or gateway.esic.gov.in

HISH
ESIC _ < 5
HHIR] 9T AT T4

Employees’ State Insurance Corporation

1y, is regretted.”

Enter User Name and

Password in Text Box

Welcome to ESIC Employee Portal

We at ESIC commit to help our employees by ensuring avaitability of information while maintaining confidentiality
and integrity of data

Login Instructions

Please use your user credentials to Sign In

4]

Bestview at 1024 x 768 resolution (IE 7.0+ & Mozilla 3.0+)

ESIC IT Service Desk Helpline

Please Login with your ~dentials
User Name: Itraihr l
FPassword: looooooooool I

| LogIn Forgat Passwan

7 using below methods.”

Property Manag® Department

Contractianager

Primaverawebd

Click on Log IN Button

DSRPRO
Web FPorial- ithelpdesk
Send mail to Centralsenvicedeskin@esic.in with Subject Line (MNew Incident)
Call to VoIP Helpline : 7001
@ 2010 ESIC. All Rights Reserved
All the information in this site i private, privileged and confidential Users shall refrain from copying, distributing, misusing and / or disclosing the information to any third parties under any

=
circumsiances whaisgever

Version 1.0 Created on : 23-03-2025
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http://www.myesic.esic.in/
http://www.gateway.esic.in/

Go to ERP Application > HRMS 2.0

HIAa[ English (United States) &1 (37
ESIC _ B Pragati
HHAMN] Nred AT =514

State |

— = A ’ ) A o MDD A
Employees’ ¢ nsurance Corporation Welcome, NAREMDRA CHOPRA

Applications ERP Applications Reports Change Password

Finance 2.0

- ESIC News

Pension 5 _Industry News
_—
»» Role of ESIC in DeliveryoT Benefits HRMS Support 2.0 s from HQRS, Office » ESIC's PG institute from next yvear

HRMS 2.0 |
- Announcements z Links - Reference Documents
Materials Management 2.0
» Annexure - [X doc i » Dhanwantni
Payroll 2.0 T
> g »» Pragati-ERP
» User Management phfw » Pragati-lnsurance
» JOB CA = rrprwhoindia oro » ESIC Manuals
»» Circular » http://esicdeihiorg.in
L > KNow more
Heg
Site maintained by ESIC. Designed and Developed by CHS Computers LTD. Copyright © 2021, ESIC, india. All Rights Reserved
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Click on Task List

) ESIC

Employees’ State Insurance Corporation

Home Administration~ | ESS ~ | MyData Pension ~ | Reports « | Task List
Logged in as: Mr. NARENDRA CHOPRA Base Location; RO - Binny Peth

Current Location; RO - Binny Peth

Message Board
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Option for Request - Pending For Approval
Path: HRMS 2.0 = Task List 2 Option for Request(Para Medical Group C) 2>
Pending for Approval

AJ&'»

| i 1 | ESIC Pragati
NS Employees’ State Insurance Corporation
Home Administration ~ | €SS v | Final Settlement™ | Masters * | Migration ¥ | Infrastructure Detaily | MyDate Pansion * | Reports v | Task List IR Reg. & Postings
Logged in as: Mr. ABC SHARMA  Base Location: ESIC - HQ  Current Location: ESIC - HQ Close

Task List -

Current Location : ESIC - NQ
. Transa ction Type [ Pending Activity l Coun t v
'()btnininq Passport/Visa ' - o
i | Pending for Approval L 3

Option for Request

Option lfor request(Para Medical Group C) -
| lPﬂMOc\u for Approval l 10
rnplltm/ IRT Request -

l!!qr.ujbm for Approval
|other Advance Preciosure D —wm O Pend g TOr Approvad
=== | pending for Approval
l()ﬂmr Advances
[ Pending For Approval 32
Semt Back
?Q;\;r;;\ﬁl’hr;::a;;m
1 | Panding for Approval 244
,,,,, Sent Back 3

Pav tncrement v

Version 1.0 Created on : 23-03-2025 32



Click on Transfer Request No.

ESIC

Employees’ State Insurance Corporation

Pragatl
Home Administration ~ | ESS

= | Final Settlamant> | Mastars > | Migration * | Infrastructure Detally | MybData pansion ~ | Raports v | Task List IR Rag. & Postingw |
Logged In as: Mr. ABC SHARMA  Base Location: ESIC - HQ  Current Location: ESIC - HQ Close
Options for Transfer (Para Medical Group C)
Created From Date \ |
VFmproy;a No. i

" Required Fields
Creatad To Date

Transfer Request No, |

Employea Name [ |
\ | Group [ Group ¢ v
Request Status | Select v | Workflow Status [ Salact v |
Gel Details
Sl No. Transfer Request No. Transtar R‘;;l':":“ inltiated Employee No Employee Name Iransaction Status WorkFlow Status
Request Pending at HOB [Mr, ABHIIEET BAITAL,
Mr. MANI PB, My, RAKESH SINGH, Dr. J N Mahanty,
Mr. Rajender Kumar, Mra. Darshana Sharma, Mr,
Om Prakash, Mr. Sanjay Kumar, Mr. CHHOTE LAL,
Mr. SWARAN Singh, Miss, RINKI KUMARI, Mrs,
PRIYA , Mr, Bal Kishan, Miss, MEGHNA BISHT, Mr
YOGESH YOGESH, Mr, Nearaj Kumar, Mr. SANJAY
DATT SHUKLA,; Mr, Hemant Prasher, Mr. Training
HRMS, Mr. Sunil Sharma, Miss. TEST TYAGL , M.
1 IRS(JDOD()()L';‘W\ 18/03/2025 210382 Mr. LAKHA SINGH THKUR APPROVAL _IN_PROGRESS KAPIL DEV SHARMA, Mr. MOHD TAUFIK, Migs.

AYEZA TESTING IQBAL, Mr. MOBILE
VERIFICATION, Mr. SUNIL SHARMA, Mrs, TYAGI
PUIA TEST, Mr, MOMD TAUFTK NA, Mr, SONU
GAUTAM, Mr. JANAM DEV, Mr, MOHD TAUFIK T,
Miss, UPDATE EMP DEATAILS NURSE, M. LDC ,
Mrs. PUJA TYAGI, Miss. AYEZA PARVEEN, Mr. GPF
TEST EMPLOYEE, Mr. ADDITIONAL
COMMISSIONER, Mr, PRESTO STO QA, Mr, CHAMP
SHARMA, My, ] since 18/03/2025
Raquest Panding at HOB [Mr ABHTIEET BATTAL,
Mr, MANT PB, Mr, RAKESH SINGH, Dr. 3 N Mahanty,
Mr. Rajender Kumar, Mrs, Darghana Sharima, Mr,
Om Prakash, M, Sanjay Kumar, M. CHHOTE LAL,
Mr. SWARAN Singh, Miss. RINKI KUMARL, Mrs.
PRIYA , Mr. Bal Kishan, Miss, MEGHNA BISHT, Mr.
YOGESH YOGESH, Mr. Naaraj Kumar, Mr. SANJAY
DATT SHUKLA, Mr. Hemant Prasher, Mr. Training
HRMS, M Sunil Sharma, Miss, TEST TYAGL . Mr. v

Click on Transfer Request No.

Note: -

1. Get Details — To fetch the record from selection criteria

2. User can search the Request through search criteria

sion 1.0 Created on : 23-03-2025 33



Approve/ Reject Transfer Request by Transfer HOB

@ ESIC hims Tenpload @ ESIC hrms Prod @ ESIC Prod

83 ) Newfolder G Gmall @ YouTube B Translate a News @l Time, She aily Activity
atewaystaging.esic.gov.in says
Group Group C 9 y 9ing 9 y ]Umtmgq ] o
Name of Present Office ESIC - HQ Do you want to proceed 7 10271272015 |
Accounting Unit _|ESIC - g § JESIC - HG J
Details of Previous Postings*
5l. No., Reglon Accoun MniYy) To (DD/MM/YY) Langth of Stay s")')”q“m habodt ol 2 |
L L
Option for Transfer®
Option { Cholce of Reglon Reason
| | 1amimu & Kaahmit W
] A
Transfer Request - Supporting Document
loocumenl not uploaded l
Self Declaration/Undertaking *
D 1 Accept all terms & condition of "Standard Operating Procedure for Processing Change of Reglon Requests from Paramedical Employees of £SIC In Pay Levels Corresponding to Group C Employees of the Cantral Government”. And 1 will

not claim any benefit of TA/DA, Joining time, Seniority, Grant of promaotion etc. Further, I will not claim repatriation to my parent region and 1 will be placed at the bottom of the seniority list of the grade in the cadre of the Recelving Region on

the date of joining.

For Office Use Only*

Whather any vigllance cass s panding or contamplated agalnst himyhaer Yes No

File No 122

Note Shoet No 23

Date 18/03/2025

Approved By abe

oK
Notings (Mox 500 characters)
/' -
wapove || Reect, |[ sacx |
Enter Noting & Click on
Notings History .
Date Approve / Reject/Back Danignation e Status
ABC SHARMA Awxillary Nurse ok Forwarded by_Loc.:l_ \Aqolan(c-
Diotitian ok test SUBMITTED

<

18/03/2025 16:53:112
18/03/2025 16:51:18

LAKHA SINGH THXKUR
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Transfer Request Approved Successfully

@ erp.esic.in

Application approved successfully,
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Approval of Transaction

Role: Transfer HOA (Parent Region RD)
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HOA Login through myesic.esic.gov.in or gateway.esic.gov.in

HIE =
ESIC _ L
HH=TS WTod ST T Enter User Name and

Employees’ State Insurance Corporation

Password in Text Box
1y, is regretted.”

Welcome to ESIC Employee Portal

Please Login with your ~dentials

We at ESIC commit to help our employees by ensuring avaitability of information while maintaining confidentiality

and integrity of data
User Name: Itraihr l

Login Instructions

FPassword: looooooooool I

Fleas

4]

use your user credentials to Sign In

| LogIn Forgat Passwan

Bestview at 1024 x 768 resolution (IE 7.0+ & Mozilla 3.0+)

Property Manag® Department

ESIC IT Service Desk Helpline

Contractianager
7 using below methods.” Prirmaveraweb

DSRPRO

Click on Log In

s

Web Forial- ithelpdesk
Send mail to Centralsenvicedeskin@esic.in with Subject Line (MNew Incident)
Call to VolP Helpline : 7001

@ 2010 ESIC. All Rights Reserved
All the information in this site i private, privileged and confidential Users shall refrain from copying, distributing, misusing and / or disclosing the information to any third parties under any

O S
circumsiances whatsgcever
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http://www.myesic.esic.in/
http://www.gateway.esic.in/

Go to ERP Application > HRMS 2.0

HIAa[ English (United States) &1 (37
ESIC _ B Pragati
HHAMN] Nred AT =514

State |

— = A ’ ) A o MDD A
Employees’ ¢ nsurance Corporation Welcome, NAREMDRA CHOPRA

Applications ERP Applications Reports Change Password

Finance 2.0

- ESIC News

Pension 5 _Industry News
_—
»» Role of ESIC in DeliveryoT Benefits HRMS Support 2.0 s from HQRS, Office » ESIC's PG institute from next yvear

HRMS 2.0 |
- Announcements z Links - Reference Documents
Materials Management 2.0
» Annexure - [X doc i » Dhanwantni
Payroll 2.0 T
> g »» Pragati-ERP
» User Management phfw » Pragati-lnsurance
» JOB CA = rrprwhoindia oro » ESIC Manuals
»» Circular » http://esicdeihiorg.in
L > KNow more
Heg
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Click on Task List

) ESIC

Employees’ State Insurance Corporation

Home Administration~ | ESS ~ | MyData Pension ~ | Reports ~ | Task List

Logged in as: Mr. NARENDRA CHOPRA Base Location; RO - Binny Peth Current Location: RO - Binny Peth

Message Board
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Option for Request - Pending For Approval

Path: HRMS 2.0 = Task List 2 Option for Request(Para Medical Group C) 2>
Pending for Approval

X\ ESIC

Employees’ State Insurance Corporation

Pragatl

Home Admiinistration * | £SS v | Final Settlemont™ | Masters * | Migration ¥ | Infrastructure Detaily | MyDate Pansion * | Reports v | Task List IR Reg. & Postings
Logged in as: Mr. ABC SHARMA  Base Location: ESIC - HQ  Current Location: ESIC - HQ Close
Task List e
_( urrent Location : ESIC - NQ
Transa ction Type [ Pending Activity l Coun t v
1 I ) §
_!)btnininq Passport/Visa = = b - a
|Pending for Approvel 1 3

Option for Request

Option lfor request(Para Medical Group C)
l!’ﬂndhm for Approval

rnplltm/ IRT Request
__|pending for Approval

Other Advance Praclosure

| pending For Approval
l()ﬂmr Ardvnm:ﬂs
[ Pending For Approval 32

Semt Back

?Q;\;r;;\ﬁl’l;;::a;;‘m
| S | Panding for Approval 244
— SentBack 5
iPay Increment k3
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Forward to RD - Transfer Request by Transfer HOA o

3D
=

Name of Present Oifice JESEC - HQ | Posted at Present Difice Since | 08/ 10/ 2008 | &
Accounting Unit |Esic - mg Location |Esic-ug |
Details of Previous Postings™®
sl No. Region Accounting Unit Location From (DD/MM/YY) To (DD/MM/YY) Feraptih ok Sy E)I;}Regm L
Option for Transfer®
Option Choice of Region Reason
ok st
1 Himad v
“
Transfer Request - Supporting Document
View Attachment
‘Whether want to retain at same Location? Yes ~ | = O O 0
ok test by hea =
Recommended Remarks * v R Uropdaco dld
£ D »
eCoO ernaed - d

Seif Dedaration/Undertaking *

I Accept all terms & condition of "Standard Operating Procedure for Processing Change of Region Requests from Paramedical Employees of ESIC in Pay Levels Corresponding to Group C Employees of the Central Government”. And 1 will
not claim any benefit of TA/DA, Joining time, Seniority, Grant of promotion etc. Further, I will not claim repatriation to my parent region and I will be placed ak the bottom of the seniority list of the grade in the cadre of the Receiving Region on

the date of joining.
For Office Use Only*

Whether any vigilance case is panding or contermplated against himy'her: Yes Mo
File Mo ASHGS
Mote Sheet No ASUGUTG
Date 21/D3/2025
Approved By abc

= ok test]
Motings [Max 500 characters)

1 -
Forward To RD Reject Back

Enter Noting & Click on Forward
to RD/ Reject/Back

Date Wser Name Designation |
21/03/2025 12:57:53 ABC SHARMA Auxiliary Nurss

' Version 1.0 Created on : 23-03-2025 41
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Comments Status
o test Approwed by Transfer HOB v




Transfer Request Approved Successfully

@ erp.esic.in

Application approved successfully,
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Approval of Transaction

Role: RD (Receiving Region)
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RD Login through myesic.esic.gov.in or gateway.esic.gov.in

HISH
ESIC _ < 5
HHIR] 9T AT T4

Employees’ State Insurance Corporation

1y, is regretted.”

Enter User Name and

Password in Text Box

Welcome to ESIC Employee Portal

We at ESIC commit to help our employees by ensuring avaitability of information while maintaining confidentiality
and integrity of data

Login Instructions

Fleas

4]

use your user credentials to Sign In

Bestview at 1024 x 768 resolution (IE 7.0+ & Mozilla 3.0+)

ESIC IT Service Desk Helpline

7 using below methods.”

Please Login with your ~dentials
User Name: Itraihr l
FPassword: looooooooool I

| LogIn Forgat Passwan

Property Manag® Department

Contractianager

Primaverawebd

Click on Log In

DSRPRO
Web FPorial- ithelpdesk
Send mail to Centralsenvicedeskin@esic.in with Subject Line (MNew Incident)
Call to VoIP Helpline : 7001
@ 2010 ESIC. All Rights Reserved
All the information in this site i private, privileged and confidential Users shall refrain from copying, distributing, misusing and / or disclosing the information to any third parties under any
circumsiances whatsoever

Version 1.0 Created on : 23-03-2025
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Go to ERP Application > HRMS 2.0
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State |
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Employees’ ¢ nsurance Corporation Welcome, NAREMDRA CHOPRA

Applications ERP Applications Reports Change Password

Finance 2.0

- ESIC News

Pension 5 _Industry News
_—
»» Role of ESIC in DeliveryoT Benefits HRMS Support 2.0 s from HQRS, Office » ESIC's PG institute from next yvear

HRMS 2.0 |
- Announcements z Links - Reference Documents
Materials Management 2.0
» Annexure - [X doc i » Dhanwantni
Payroll 2.0 T
> g »» Pragati-ERP
» User Management phfw » Pragati-lnsurance
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L > KNow more
Heg
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Click on Task List

) ESIC

Employees’ State Insurance Corporation

Home Administration~ | ESS ~ | MyData Pension ~ | Reports ~ | Task List

Logged in as: Mr. NARENDRA CHOPRA Base Location; RO - Binny Peth Current Location: RO - Binny Peth

Message Board
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Option for Request - Pending For Approval

Path: HRMS 2.0 = Task List 2 Option for Request(Para Medical Group C) 2>
Pending for Approval

X\ ESIC

Employees’ State Insurance Corporation

Pragatl

Home Admiinistration * | £SS v | Final Settlement™ | Masters * | Migration ¥ | Infrastructure Detaily | MyDate Pansion * | Reports v | Task List IR Reg. & Postingy
Logged in as: Mr. ABC SHARMA  Base Location: ESIC - HQ  Current Location: ESIC - HQ Close
Task List e
_( urrent Location : ESIC - NQ
Transa ction Type [ Pending Activity l Coun t v
1 I ) §
_!)btnininq Passport/Visa = = b - &
|Pending for Approvel l z

Option for Request

Option lfor request(Para Medical Group C)
l!’ﬂndhm for Approval

'Oplltm/ IRT Request

l!!qr.ujbm for Approval
>0ﬂwr Advance Proclosure D —smm
== i [Panding For Approval
l()ﬂmr Ardvnm:ﬂs
[ Pending For Approval 32
Semt Back
_(‘Tt Kv r ;;\Elh u:an: o nt
T - | Panding for Approval 244
T SentBack 5
Pav in t v
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Click on Transfer Request No.

ESIC

Pragatl
Employees’ State Insurance Corporation

‘ Administration ~ | ESs = | Final settlemants | Mastars - | mMigration = | Infrastructure Dataily | MyData Pansion Raports - | Task List IR Rag. @& Postingw
Logged In as: Mr, ABC SHARMA  Base Location: ESIC - MQ  Current Location: ESIC - HQ

Clotie

Options for Transfer (Para Maedical Group C)
Craated From Date |

* Raquired Fislds

Creataed To Date
Employea No. -

Transfor Requast No. | [

| Salact ~

|
ployaa Name |
[ Group C v |

Group
Raquast Status Waorkflow Status | Selact v |

Gel Detalls

s No. Transfar Requast No. Vranstar “‘:;":":“ Initiatad Employea No Employeaa Name Transaction Status Workflow Status

Request Panding at HOA [Mr. Sunll Kumar Jaln, Mr
1al Singh, Mrs, PRIYA , Mr. Hamant Prashar, My,
fralning HRMS, M Sunll Sharma, Miss, TEST
TYAGE . M KARIL DEV SHARMA, M, MOMD
TAUFTK, Mins, AYEZA TESTING IQBAL, Mr, MOBILE
VERIFICATION, Mr, SUNIL SHARMA, Mrs, TYAGL

PLIA TEST, Mr, MOHD TAUFIK NA, Mr, SONU
GAUTAM, Mr. JANAM DEV, Mr. MOHD TAUFIK T,
1 TRS0000002 ] 18/03/2025 010382 M LAKHA SINGH THEKUR APPROVAL_IN_PROGRESS Migg, UPDATE EMP DEATAILS NURSE, Mr. LDC
Mra, PUIA TYAGE, Migs, AYEZA PARVEEN, My, GPf
TEST EMPLOYEE, M. ARDITIONAL
COMMIGBSTONER, M PRESTO ST0O QA, Mr, CHAMP
SHARMA, Mr, ARC SHARMA , My
TRANSFORMATION TEST EMPLOYEE, Mr, TESTUDC
, M TESTUDC |, My AZHARUDDIN ANSARI, Mr
. DUSHYANT , Mr, TESTSUNIL , M, STAGING
Click on Transfer Request No. TESTING, Mr, MOHD TAUFIK] sinca 18/03/2025
Roquest Panding at HOB [Mr, ABHDEET BATTAL,
M, MANT PIL, M BAKESH STNGH, O 1N Mahanty,
Mr Rajender Kumar, Mes. Darshana Sharma, M
Om Prakash, Mr. Sanjay Kumar, M. CHHOTE LAL,
Mr. SWARAN Singh, Misa, RINKI KUMARI, Mrs
PRIYA , Mr. Bal Klshan, Miss, MEGHNA BISHT, Mr.
YOGESH YOGESH, Mr. Naara) Kumar, Mr. SANJAY
DATT SHUKLA, M. Hamant Prasl Mi. Training
HRME, My, Sundl Sharma, Mise, TEST TYAGT |, My,
2 TRS0000002562 17/03/2025 910496 Mr, DUSHYANT APPROVAL_IN_PROGRESS KAFIL DUV SHARMA, Mr, MOMHD TAUFTK, Migs
AYEZA TESTING 10BAL. Mr. MOBILE v

Note: -

1. Get Details — To fetch the record from selection criteria

2. User can search the Request through search criteria
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Transfer Request forwarded to HOA

~ Imployees State Insurance Cor X @ [ESIC hims - Options for Trans| x + — o x

« p (e} 25 gatewaystaging.esicgovin/ESICHRMSV2/hrmsTransactions/transferRequestSelf_openView.action b4 o} ® :
B8 [ Newtolder & Gmall @B YouTube B Transtate B News @l Time Sheet ERP_QA S ™ Your e-books Mukul & (RP - OneDrive (@l Team Dally Activity S ESIC hims Tenpload @ ESIC hems Prod @ ESIC Prod
| | _ | = 1 | ns - | s = | e | ] -

Option for Transfer®

Option Cholce of Region Reoason
ok test
1 Himachal Pradosh -
) | A

View available Vacancies
Transfer Request - Supporting Document

View Attachment
Whether want to retain at same Location? ~9—63? VVVVV o ~

ok test by hoa
Recommanded Remarks *
Whathor availability of vacancies in the recaiving Region.] Ygs ~ [ ' E nte r R e q u | re d
Mumber of available vacancy* 89 “ D 'I

etalls
Remarks *
Category 0BG ~ |
Sanctioned Strength |123 AI
In-Position A%
£

Self Declaration/Undertaking *

L__.I I Accept all terms & condition of "Standard Operating Procedure for Processing Change of Region Requests from Paramedical Employeses of ESIC in Pay Levels Corresponding to Group € Employees of the Central Government™, And 1 will
not claim any banelit of TAJDA, Joining time, Senlority, Grant of promotion ate, Furthar, T will not claim repatriation to my parent region and | will be placed at the bottom of the seniority list of the grade in the cadre of the Receiving Ragion on

the date of joining.

Notings (Max 500 characters) ol Test

Forward To MOA Backx___|

LA.

Enter Noting & Click on Forward
to H—'OA/“BaCk A ENG o g | 0209PM a

Notings Mistory

Qo

us 21-03-2025
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Transfer Request Approved Successfully

@ erp.esic.in

Application approved successfully,
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Approval of Transaction

Role: Transfer HOA (Parent Region)
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HOA Login through myesic.esic.gov.in or gateway.esic.gov.in

HIE =
ESIC _ L
HH=TS WTod ST T Enter User Name and

Employees’ State Insurance Corporation

Password in Text Box
1y, is regretted.”

Welcome to ESIC Employee Portal

Please Login with your ~dentials

We at ESIC commit to help our employees by ensuring avaitability of information while maintaining confidentiality

and integrity of data
User Name: Itraihr l

Login Instructions

FPassword: looooooooool I

Fleas

4]

use your user credentials to Sign In

| LogIn Forgat Passwan

Bestview at 1024 x 768 resolution (IE 7.0+ & Mozilla 3.0+)

Property Manag® Department

ESIC IT Service Desk Helpline

Contractianager
7 using below methods.” Prirmaveraweb

DSRPRO

Click on Log In

s

Web Forial- ithelpdesk
Send mail to Centralsenvicedeskin@esic.in with Subject Line (MNew Incident)
Call to VolP Helpline : 7001

@ 2010 ESIC. All Rights Reserved
All the information in this site i private, privileged and confidential Users shall refrain from copying, distributing, misusing and / or disclosing the information to any third parties under any

O S
circumsiances whatsgcever
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Go to ERP Application > HRMS 2.0
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Applications ERP Applications Reports Change Password

Finance 2.0

- ESIC News

Pension 5 _Industry News
_—
»» Role of ESIC in DeliveryoT Benefits HRMS Support 2.0 s from HQRS, Office » ESIC's PG institute from next yvear

HRMS 2.0 |
- Announcements z Links - Reference Documents
Materials Management 2.0
» Annexure - [X doc i » Dhanwantni
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> g »» Pragati-ERP
» User Management phfw » Pragati-lnsurance
» JOB CA = rrprwhoindia oro » ESIC Manuals
»» Circular » http://esicdeihiorg.in
L > KNow more
Heg
Site maintained by ESIC. Designed and Developed by CHS Computers LTD. Copyright © 2021, ESIC, india. All Rights Reserved

Version 1.0 Created on : 23-03-2025 53



Click on Task List

) ESIC

Employees’ State Insurance Corporation

Home Administration~ | ESS ~ | MyData Pension ~ | Reports ~ | Task List

Logged in as: Mr. NARENDRA CHOPRA Base Location; RO - Binny Peth Current Location: RO - Binny Peth

Message Board
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Option for Request - Pending For Approval

Path: HRMS 2.0 - Task List 2 Option for Request (Para Medical Group C) 2>
Pending for Approval

X\ ESIC

Employees’ State Insurance Corporation

Pragatl

Home Admiinistration * | £SS v | Final Settlemont™ | Masters * | Migration ¥ | Infrastructure Detaily | MyDate Pansion * | Reports v | Task List IR Reg. & Postings
Logged in as: Mr. ABC SHARMA  Base Location: ESIC - HQ  Current Location: ESIC - HQ Close
Task List e
_( urrent Location : ESIC - NQ
Transa ction Type [ Pending Activity l Coun t v
1 I ) §
_!)btnininq Passport/Visa = = b - &
|Pending for Approvel l z

Option for Request

Option lfor request(Para Medical Group C)
l!’ﬂndhm for Approval

'Oplltm/ IRT Request

l!!qr.ujbm for Approval
>0ﬂwr Advance Proclosure D —smm
== i [Panding For Approval
l()ﬂmr Ardvnm:ﬂs
[ Pending For Approval 32
Semt Back
_(‘Tt Kv r ;;\Elh u:an: o nt
T - | Panding for Approval 244
T SentBack 5
Pav in t v
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Click on Transfer Request No.

ESIC

Pragatl
Employees’ State Insurance Corporation

‘ Administration ~ | ESs = | Final settlemants | Mastars - | mMigration = | Infrastructure Dataily | MyData Pansion Raports - | Task List IR Rag. @& Postingw
Logged In as: Mr, ABC SHARMA  Base Location: ESIC - MQ  Current Location: ESIC - HQ

Clotie

Options for Transfer (Para Maedical Group C)
Craated From Date |

* Raquired Fislds

Creataed To Date
Employea No. -

Transfor Requast No. | [

| Salact ~

|
ployaa Name |
[ Group C v |

Group
Raquast Status Waorkflow Status | Selact v |

Gel Detalls

s No. Transfar Requast No. Vranstar “‘:;":":“ Initiatad Employea No Employeaa Name Transaction Status Workflow Status

Request Panding at HOA [Mr. Sunll Kumar Jaln, Mr
1al Singh, Mrs, PRIYA , Mr. Hamant Prashar, My,
fralning HRMS, M Sunll Sharma, Miss, TEST
TYAGE . M KARIL DEV SHARMA, M, MOMD
TAUFTK, Mins, AYEZA TESTING IQBAL, Mr, MOBILE
VERIFICATION, Mr, SUNIL SHARMA, Mrs, TYAGL

PLIA TEST, Mr, MOHD TAUFIK NA, Mr, SONU
GAUTAM, Mr. JANAM DEV, Mr. MOHD TAUFIK T,
1 TRS0000002 ] 18/03/2025 010382 M LAKHA SINGH THEKUR APPROVAL_IN_PROGRESS Migg, UPDATE EMP DEATAILS NURSE, Mr. LDC
Mra, PUIA TYAGE, Migs, AYEZA PARVEEN, My, GPf
TEST EMPLOYEE, M. ARDITIONAL
COMMIGBSTONER, M PRESTO ST0O QA, Mr, CHAMP
SHARMA, Mr, ARC SHARMA , My
TRANSFORMATION TEST EMPLOYEE, Mr, TESTUDC
, M TESTUDC |, My AZHARUDDIN ANSARI, Mr
. DUSHYANT , Mr, TESTSUNIL , M, STAGING
Click on Transfer Request No. TESTING, Mr, MOHD TAUFIK] sinca 18/03/2025
Roquest Panding at HOB [Mr, ABHDEET BATTAL,
M, MANT PIL, M BAKESH STNGH, O 1N Mahanty,
Mr Rajender Kumar, Mes. Darshana Sharma, M
Om Prakash, Mr. Sanjay Kumar, M. CHHOTE LAL,
Mr. SWARAN Singh, Misa, RINKI KUMARI, Mrs
PRIYA , Mr. Bal Klshan, Miss, MEGHNA BISHT, Mr.
YOGESH YOGESH, Mr. Naara) Kumar, Mr. SANJAY
DATT SHUKLA, M. Hamant Prasl Mi. Training
HRME, My, Sundl Sharma, Mise, TEST TYAGT |, My,
2 TRS0000002562 17/03/2025 910496 Mr, DUSHYANT APPROVAL_IN_PROGRESS KAFIL DUV SHARMA, Mr, MOMHD TAUFTK, Migs
AYEZA TESTING 10BAL. Mr. MOBILE v

Note: -

1. Get Details — To fetch the record from selection criteria

2. User can search the Request through search criteria
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Transfer Request Forwarded to HQ

828 O Newfolder & Gmall @B YouTube By Transiate n News @ Time_She pily Activity @ £5C hems Tenpload @ ESKC hims Prod @ ESIC Prod
gatewaystaging.esic.gov.in says
-

Option Cholce of Reglon Heason
= O i Do you want to proceed -

|
1 ! tamachal Pradesh
| Cancel
. A

Transfor Request - Supporting Document

P ———
Whather want to rataln at same Location? Yes v
Hocommended Hoemarks * ok test by hos
“
Whather availability of vacancies in the receiving Region. | Y@s -
Number of avallable vacancy 20 A‘
remarks
Rumarks
-
Catogory ' SC v
sanctioned Strength |m
In-Position 20 ‘

Self Declaration/Undertaking *

| 1 Accopt ol tarms & condition of "Standard Oparating Procedure for Processing Changs of Region Requests from Paramedical Employees of £SIC In Pay Lavels Corrasponding 1o Group € Employses of the Central Government”, And 1T will
not Clalm any banafit of TAZDA, Jolning time, Senlority, Grant of promotion etc. Further, T wiltl not clalm ropateiation to my parent ragion and | will be placed ot the bottom of the senlority list of the grade [n the cadre of the Recelving Reglon on

For Office Use Only*

Whather any vigllance case i pending or contemplated against him/her: Yeu No

Fle Mo Jasncs Enter Required
Note Shoet N ASUGUIQ .

L.... S 21/03/202% : Details
Approved iy abc

Notings (Moax 500 charactors)

‘OK ny W

Forward 1o HQ ][ Back J v

Enter Noting & Click on Forward

to HQ
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Transfer Request Approved Successfully

@ erp.esic.in

Application approved successfully,
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Check Existing Transfer Request Record from
List Page

Role: ESIC Employee
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Employee Login through myesic.esic.gov.in or gateway.esic.gov.in

HISH
ESIC _ < 5
HHIR] 9T AT T4

Employees’ State Insurance Corporation

1y, is regretted.”

Enter User Name and

Password in Text Box

Welcome to ESIC Employee Portal

We at ESIC commit to help our employees by ensuring avaitability of information while maintaining confidentiality

and integrity of data

Login Instructions

Please Login with your ~dentials

Please use your user credentials to Sign In

4]

ESIC IT Service Desk Helpline

Bestview at 1024 x 768 resolution (IE 7.0+ & Mozilla 3.0+)

User Namie: |traihr l
Passwaord: looooooooool I
‘A& Forgot paSS'ﬂ.‘Df’ﬁ

Property Manag® Department

7 using below methods.”

s

Web Forial- ithelpdesk
Send mail to Centralsenvicedeskin@esic.in with Subject Line (MNew Incident)
Call to VolP Helpline : 7001

@ 2010 ESIC. All Rights Reserved
All the information in this site i= private, privilieged and confidential Users shall refrain from copying,
circumsiances whatsgever

Contractianager
Primaverawebd
DSRPRO

Click on Log In

distributing, misusing and / or disclosing the information to any third parties under any
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http://www.myesic.esic.in/
http://www.gateway.esic.in/

Go to ERP Application > HRMS 2.0

HIAa[ English (United States) &1 (37
ESIC _ B Pragati
HHAMN] Nred AT =514

State |

— = A ’ ) A o MDD A
Employees’ ¢ nsurance Corporation Welcome, NAREMDRA CHOPRA

Applications ERP Applications Reports Change Password

Finance 2.0

- ESIC News

Pension 5 _Industry News
_—
»» Role of ESIC in DeliveryoT Benefits HRMS Support 2.0 s from HQRS, Office » ESIC's PG institute from next yvear

HRKS 2.0

- Announcements - Reference Documents

Materials Management 2.0

» Annexure - [X doc » Dhanwantn
Payroll 2.0 T
> »» Pragati-ERP
» User Management phfw. nic:in » Pragati-lnsurance
» JOB CA = rrprwhoindia oro » ESIC Manuals
»» Circular » http:/lesicdeihiorg.in
» KNOWwW more
Res
Site maintained by ESIC. Designed and Developed by CHS Computers LTD. Copyright © 2021, ESIC, india. All Rights Reserved
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To View Transfer Details AT

LY
2

HRMS 2.0 = ESS 2 Inter Region Para Medical Group C = List

Employees’ State Insurance Corporation

Home Administration ¥ MyData Pension ¥ | Reports v | TaskList
Logged in as: Mr. LAKHA SINGH THKUR  Transfer Request for 1Q  Current Location: ESIC - HQ Close

Newly Opened
Hospitals

Option for Transfer New *= Required Fields
Change Location = 7

Created From Date | Created To Date
GPF Advance »

Transfer Request No

Employee No. HEA B 71 ;Employee Name

Request Status Leave Request A v | Workflow Status Pending for Approval v
Leave Joining » ‘Eet Details |

Sl No. Transfer Req Travel Advance on > Cadre Employee No Employee Name Transaction Status WorkFlow Status
17c
No Records Found.

Other Advances »

Reimbursement »
Request
Travel Request »

Update Employee >
Details

Option for Request
Nursing/ParaMedical
(Intra Region)
Option for Request |
{Intra Region)

Inter Region Para Create New
Medical Group C

List
Option for Request |
(Inter Region)
Transfer Regquest- >
Self

Cae e ao ezt amedeenasewrmas T sl w e m e apto_mtia o wto_ s eaem an At A MAT AT AAMATAACAAAAIAMM i L A4 AAsT T tInL Ll AAnAv_ sl _Tee_manramanaan T
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Search and Select Transfer Request No.

13317

-&

v 11| ESIC

§ 5 Employees’ State Insurance Corporation

Home Administration = | 155 = | Fimal Sottloments | Mastors * | Migration = | Infrastructure Detalty | Mybata Penstan = | Reports * | Task st IR Reg. & Postings
Logoed in &5: Mr. ABC SHARMA  flase Location: ESIC - HQ  Current Locabon: ESIC - HQ Qe
[ " R . 9
Options for Transler (Para Medical Group C) Bagures Faidy |
Creatod From Date T 21002025 Creatod To Date | 23/03/202%
Employee No. ; it mployes Name |
| ST AU O — - - - — e —
transfer Request No. | Group | Gragg C v
Request Status ‘L elect v Workitow Status || comseeTen v
Got Detaas
! !
51 No. Transfer Reguest No. Vransier M:;:“ Initinted Employee No I Employee Name Transaction Status Workflow Status
| | 1 >4 M OUSHYANT | APPHONVED Approved Dy MOA
“+ ————————— - —— -~ ‘ ———— e —
2 910394 T Me DUSHYANT | APROVED | ATt ved Oy 19
. . . ‘. - .
3 91039 M. DUSHYANT APFROVED Aopeved by HOA
e i e e ————— + - + - — + -——— -
4 | 910250 | M DUSHYANT | APROVED Approved by MOA
(o) =]

Click on Transfer
Request No.
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Thank You



